
How to get certified 
copies of your ID 
Northern Territory 

Copies of your identification can assist with things like requesting your 
records. To do this, the copies should show your name, signature and a 
photo of you, if possible. 

What identification can I use? 

To request your records in the NT, you will 
need to provide proof of identity. Here are 
some suggestions.

Please provide a copy of ONE of these: 

• Your passport

• Your driver’s licence or proof of age card 
(front and back)

• Your birth certificate.

If you do not have any of the items listed 
above, we suggest you provide a copy of 
TWO of these:

• Your pension card from Centrelink (front 
and back) 

• Your Medicare card

• Your bank ATM card 

• A bank or utility statement showing your 
address.

If you have changed your name, we suggest 
you provide copies of paperwork to link 
your old and new names, such as: 

• Change of name certificate from the 
Births Deaths and Marriages registry office 

• Marriage certificate 

• Deed poll.

Some NT Government agencies may require 
copies of certified ID.
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Getting ID copies certified 

A ‘certified copy’ is a copy of an original 
document. A qualified person must authorise 
the copy to prove it is a true copy of the 
original. 

The original document must be viewed by the 
person certifying it. They must then:

• Use a stamp or write by hand on the 
copy “This is a true copy of the original 
document sighted by me” on each page 
of the document 

• Sign the statement 

• Write the following details: 

 - Name and business address 

 - Profession or occupational group 
(see next page) 

 - Date verified 

 - If the certifying person is a Justice 
of the Peace they must list their 
registration number and Australian 
state/territory of registration. 

Where to get copies 

Libraries and Post offices

Ask about free services for members or 
pensioner and concession card holders. 

Printing shops 

For example: Officeworks, Kwik Kopy, Snap 
printing. These stores offer self-service 
copying and printing.

Who can certify your ID? 

• Lawyer 

• Government representatives (elected): 
federal (who represents the NT) or 
territory

• Police officer 

If you are applying for your records, some NT 
government agencies may allow other people 
to certify documents.
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